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Accessi niiMyYdSwrbdAodount at Home

Open and internet o <]+

O @ 8 https//www.google.co.uk

browser.

{ $I NDMy SErddJ

Orenter and go to the GO gle

web address:

My school X

{=

www.c2kschools.net

my school
my school portal

my school login

Click on the firstesultthat appears

& X 8  https//www.google.co.uk/search?source=hp&ei=DU38Xq79BdGXIwTagKqgQCA&q=My+school&og=N
GO gle My school X L Q
QA Q Maps [ Videos @& Images [ News : More Settings  Tools

About 9,110,000,000 results (0.35 seconds)

www.c2kschools.net

MY-SCHOOL - Login

MY-SCHOOL. Username: Password: Accessibility Guidelines - Forgotten Password. @ 2019
Capita Managed IT Solutions Limited.

Login My-school
MY-SCHOOL. Usemame MY-SCHOOL. You can login here
Password: Accessibility ... Logout successful. © 2019 ...

More results from ¢2kschools.net »

Add this site to your favouritesit will make it easier to find

Enter your school Username and Password ,’
“SCHOOL

Username
cmettleton487
Password:
@
Accessibility Guidelines LOGIN

Forgotten Password


http://www.c2kschools.net/

You will now see your school dashboard with all the apps you tedt right hand side

MyHome

Aughnacloy College

K Patterson %

Mo unread emails

Collaborate * + New Tab

"2

(W) Visit School Website

Google Search
Q GO

‘eather
RetrieveCurrentWeather failed
The ned an

The 3 main apps you will use at home are:

Office 365

My Files

Privacy (7) Help 4] Logout

Mr Patterson

Launch

Collaborate Ulira G2k Media Library  MyFiles

8 : @
Idertity Manager C2K Exchangs  C2k NewsDesk

View All

My Favourites

Google Classroom

Google

Clag=room



Of fi ce 365

Downloading Office 365 for home use:

Youcan download a FREE copy of all the Office software you will need to use while working

from home. Click on the Office 365 logo:

You will now see this window

Good morning L Install Office
+ & e @ &Ho $ @i

Start new Outlook OneDrive Word Excel PowerPaint OneNote
Calendar Skype All apps

Recent Pinned  Shared with me

How to access documents from home

3m ago
o Remote Learning Helf

B Yo induction booklet P

mote Learning Helf

Year 8 Computing overview timescale
Year 8

Lesson 6 - Assessment Instructions

@ ccon - Assessment

Teacher Mark Grid
o Lesson 6 - Assessment

Accessing Email:

¢2 | O0Saa & 2dzNJ DhKaRER f

Good morning

+ &

Start new Outlook

Clickz y  {nit&ll Office
button. When prompted use
your school username and
password.

Your school email address will be:
usernamel23@c2ken.net

SYrAat OtAOl 2y &

H E & @ ¢

Excel PowerPoint OneNote To Do


mailto:username123@c2ken.net

You will now see this window:

® My-SCHOOL X \ @ Microso ft Office Home X R Email- n-Outlook X | + = X
O o 8 https://outlook.office.com/mail/inbox ® ¥ °

_ s e = & ‘ = ° C‘b
= 2 Mark all as read

> Favourites @ £ Focused = Other Filter v
Vv  Folders Q

2 Inbox 2

& Drafts e

B Sent ltems

W Deleted Items 566 o
S Junk Email \ f #‘
To view your message just click on #mail and the text will appear. m -

Settings

It is recommended that you turn off the Focused inbox option. To do [F—cocas |
GKA&ZZ Of A0l 2y aSidiAy3aa wO23Q Amn . KS
Focused inbox toggle button. D.m N

Dark mode @)
Focused Inbox @ @)
Desktop notifications @)

Display density (O

SCHOOL EMAIL ADDRESS: = -

Conversation view (O

O MNewest messages on top
O Newest messages on bottom
Check your spelling!
EI G |

No spaces!

APERSON123QC2KEN.NET




MyFi | es

Navigate tovww.c2kschools.neand log in using your school username and password

-Select View All then files and apps before clickinghenMyFiles icon.

MyFiles

- At the next screen you will be able to see the trts of your school documents folder
(home drive) and you will also be able to access the school shared resources folder.

| Aughnacloy College

® ViyFiles

Folders | |2 - |View = .ﬂSeamh # File = 4> Upload

Mew = A 3 Select all Invert selection Refresh

The Home Drive is where all your school work / files will be saved.
Shared Resaues is where stafhaysave work or resources fgou to access.

Downloading-iles

To access any of you school work double click on the folder you have saved the wOrice.

you have foundite document you are Iooking_
for, rightclick and select download: s
"f‘fum,ers, View - @ Search | A File + £, Upload
g Dovenload New » wal Rename x Delete | "|Copy ' Cut = _'~ Details Select all Invert selectiol

] o Shared Resources
# . Private

Name «
t
141 vear 8 Track 1 Rev

> View, eqilana snar
(] Year 8 Tract 2 Revig =
§ Download

New
Rename

X Delete

£ Copy

% Cut

A Compress to a Zip archive

* Details

Select all

Invert selection

You must save the document y@ur own device before you make any changes t®rice you
have completed your work save the changes and theload them to your school home drive.

2


http://www.c2kschools.net/

UploadingFiles

Click on the upload button

SV vFiles

[ Folders - [View » WSearch #, File = 5 Upload

iz Download New = 1 Rename x Delete | _]Copy o cut [7 ’: Details Select all Invert selection Refresh
4l [ Home drive root\Home drive\Key Stage 3 ICT\Year 8\Revisioin Documents
H Staff

L Name «
+ Shared Resources p
4 [ Private & -

Then click on browse: _ _
Uploading of multiple files -

Simple || Flash
Mote! Your browser supports multiple files selection at once.
You can upload a zip archive with multiple files and folders and then extract

it, using "Unpack Zip" command in the context menu.
Mote! The maximum size of all uploaded files shouldn't exceed 2 GB.

Browse...
Browse...
Browse...

Browse...

Reset Upload

Navigate to thdile on your computer thayyou want to upload and click on open:

Then click oupload.

Uploadirg your work to your school folder will mean it will always be there iarttle
safest and most secure place to store your files.



GoogCleassroom

E When you first download or use Google Classroom iemtremely
iImportant that you use yourc2k email addresso set it up- for example:

Google

Classroom apeI’SOﬂlZS@CZkeﬂnet

Joining a Classroom:

To join aclassroom your teacher will either send you an email with a joining link or give you a
classroom code. If you are using a code you must make surgdbaise your c2k email to
join.

Once you have joined you will see all the classes you are part of:

Laptop or computer view Mobile device view

‘‘‘‘‘‘ .5

= Google Classroom & ¥

= (oogleClassroom

Year 13BtecICT-—.. T} HE.8T2 i W HE9P7 g 7l HE ST 3
Tsudens o [ vt \ [ Ssuters



mailto:aperson123@c2ken.net

Viewing Work

= TestClass

Click on the class you want to view work for, you will see this window:

Test Class

Upcoming ® Share something

View all - posted a new assignment: Spreadsheet Section 5 - Understanding Check (T...
20 May

- posted a new assignment: SS Quiz

17 May (Edited 18 May)

¢ KSTREAM G6AYR26 A& GKSNBE &2dz oAff

teacher and other clagmembers.
¢2 OASE 82dNJ / f | 44062 KLIASBVRORK VIS SR> (12 Of A O] 3
= TestClass Stream Classwork People i e
[ Google Calendar [ Class Drive folder

] View your work
No due date

Spreadsheet Section 5 - Understanding Che...
No due date

SS Quiz

Here you will find instructions to any tasks and any assignments that need completed. Itis
important that you try to submit your assignments on timé K BUEDATE & A f theré LJILJ

beside the instructions.

10



Submitting Work:
To submit completeavork, you must follow the instructions given by your teachéf they

require a document to be uploadegifollow these steps:

Spreadsheet Section § - Understanding Che...

Read the instructions then open the

Download the spreadsheet question. Complete all parts of the questions, pay attention to the number of marks for each
question. Submit your completed answers and click 'hand in
2018 G7.doc 2018 Q7.pal document. Click omiew assignment.
Word PDF
4

View assignment

$S Quiz

hyOS é&2dz KI @S
If you wish to hand in a file.

A DoAdd DdZrests S R

&l

O2YLJX S SR Marke Dané

You can add a
private comment
to let your teacher
that your work has
been uploaded or
to ask a question.

11





















